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1. This book is the basic organizational directive of USCC Loran
Station, Sitkinak Island, Alaska, This Look provides:

a. A comprehensive and clearly defined presentaticn of Lhe
organization of the station.

b, The duties and responsibilities of key pérscanel in the
station's organization.

c. Duty esasignments and procedures for both routine evolution
and emergency bills.

d., A complete listing of effective station orders

2. meny portions of this book have been reworded for clarily and to
include all minor changes thal have been overlooked through thcs
years. This book has been . reprinted in its entirety and all
previous copies are cancelled.

3, It shall be'the responsibility of all station personnel Loth
military and civilian, to familiarize themselves with and comnly
with the econtents of thls book.

Nething in this book shall be contruel &s sumerceding o
contradicting to directives or publications promulgated by-hich
authority. This book shall be updat=d snaually by serially
numbered changes iasued by the Cammanding O0fficer
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GHAETN
PRI T = ADMINISTANTIVE SUTTES OF OITiLhs

Pei=l Tle sssimment of gdmiplstritive dutles Lo offlpers o )]
Coast Guard regulations ard the ex erience any sappldljt
purtioular officer.

i~i=2 The organization 13 based on \he personne)l wliovanon
numoer of olfficers en boerd 35 less Uhan Lhe numpes o
asaignments shell be combined ‘o nest mest the needs o
bxcegt where assigned by higher authority, duby asgeg
in writing

1=1=3 ALl dutles nol otherwise asszigned (everl bac
Suzh dutiaa normally inciude:

Supply Ufficer

bedical Cfficer \
Commissary Officer &
Command seeurity Manuger

CH3 Custodisn ‘\\hb
Eduesbionyl Services O

Tra<ning OFficer

Personne. Officer

CONT A0 Officer ’

Movie (fficer

A warrant off inﬂr

bty the Lommandant o isabronkos
rloury duty of this offices 3r Eiechris
afTiemr iy ool lutsral dubiss will not be
entl of hlp pevlocasnce a3z EHO. Logdver 1],
¢ guties will nommally b= Rsaslaned
Wricer [for sueseasion of commauwd nniy)

- l;.e s Custodlan
rale 4 Neorestion Offiner
‘hotagrephie Officer

The BMC will ke Lhe adndrdslrative se Astanl ‘o bthe 0 opeardine
i addition to (ke and his esaignient ax Deek w3pt Mk, bea
normally perform the fellowing solikterzl duties:

Property (ifficer

nasistant Training UGificer

assimlant Bdvestion Officar

Ounsiery OffHicer

assistanl Supply Offlcer

na =4 atnm. u’trm:mnu Qffines



STaTION 1sIlla

Pal 2 = uns10 ORCLNTIZATION

1221

122-2

jm2=3

J=2=,

y WX

Uepartment organization shall vonsist of three departments:
Operations lepartment
Engineering Uepartment
Deck Depurtment

l1able (1) to this paragraph shows basic department orb¢tﬂza!.“i-nrt a.n‘ﬂ
functions. Except where otheriise provided for, this chain.of
command will be used for mustering, reporting, routing of rpqhestu
and all routine internal communications intended for the Commanding
Officer. This policy shall not be construed Lo mean thai direct
communicstion with the Commanding Officer is forbidden Men with
perscnal matters they feel to be of sufficient importanceite reguire
conferring directly with the Communding Offieer shall inform the
Administrative assistant of the subject metter and request pemiss_n:
to confer with the Commanding Officer When thia procedure can nnt
be followed, inform the administrative hssislant of the situation ut
the earliest practicuble opportunity = Men desiring to confer with the
Commanding Ufficer in his stalus 25 Personsel Gfficer, Supply Officr-
Commissary Officer, or Medic.l urriaur feed not consult the A

before hand, _

The senjor petty officer in mnxdapartmunt. shall ba appointed in
writing as Uepartuent Head in'accordance with CG Hegulstions(CG—300)
and will be exuected Lo pﬁﬂnm the duliea of z departoent head as
outlined in chapter b Lo CG-300, Theae petty officers wilil acrnally
be in the E..T, Rk, ﬁnﬁ (M patings, but ut times, due tu personnel
ahnrt.ugea. may be of other rstings. 4n Ed, for instance, may be -
upon to head th& Engineering Department, or a Hi to hesd the I'."ar'i-!
Uepartment, ete , The Commandinz Officer may eisct to rebain ths
authority as hﬁnﬂ of & desartment in which case the seniosr petty
officen Hﬂl aﬂi‘. as zssistunt to the Commanding Officer for his
du,.urt.nwmt. -
Each ﬂmldgtmt head will keep current 2 copy of the statien organi: !
book, "\ He shall further maintain any deteiled instructions as to !]1.-

-:Iunatim listed in the organization chart and Article 6-3-3 of Cii

When such instructions do exist the orizinsl shall be ap, roved t; th

». Commanding Officer and a copy retained in his office with tha Maste

Station Urgenization Book. kach new member reporting aboard will be
required.to read and sign the Muster Organization Book

In the absence or incapucity of the Commanding Officer, the Exscutiv
Officer will succeed to eommand. For this resason the kxecutive Uf[1 o
must be kept well informed of all situations about the stution. In
the event of absence or incapacity of both the CO and X0, the BuC (4
will assume command
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1=3=1

<32

1-3-3

1=

STATI0H HlLls

PEHSONNEL BILL

Tl personnel bill prescribes billet assignments based on the guthe
oi'ged personnel allowances In cases of reduced personnel, thyctl
svuld essign personnel to best meet the newls of the station .

Bi)let assignments shull be indicated on the Wateh, Lusrtesy & Sition
Bill and shall be made with respect Lo bhe fu]_].nuin,, perhmml
al'wanece:

BMC 1 MAC } ETC :l
HM1 1 EM1 1 ETL %
851 1 gz RMZ
oll3 1 MK2 1 Er2 2
SN 9 MK3 2 %

FN 1 BTN 1

Nzi Pursounel - ¢ersonnel reporting on board z’nould be icmediately
i1troduced to the administrative Asgistapt Who in turn will introduce’
‘hem to the Commanding Officer. The€0 will deliver the man to the
#ation oftice whera his records, will ‘e collected and his chesk-in
sieet initiated. after aonpldﬁiim; %he check-in shest will be filed
i1 the left hand side of the man's service renerd. A4s part of hls
cleck~in the new man will be given a tour of the station. In most
cises this tour will be with the man he is relieving,

Forsonnel Departing < Personnel will not be ullowed to depart until
tieir check—out sbest Has been completed This sheet will then ba
ntalned in the $ba$ibp files. Departing persoanel will presenl a
mab appearanee and be checked for completenass of seanag

Maiks - Lilfsted evaluation sheebs will be distributed to desartment
lleads & weak prior to the time the marks must be recorded. Usparlment
| eads sh:ll assignmarks to their men, taking into consideration the
osinion ur Lhe leading department petty cfficers, Men working under
rire th.:,u: one department during the marking peried, such as radio

‘wutehstanders, will be greded separately by each department head

wneerned. The marks assigned shall be reviewed and approved by the
Comnmanding Officer. Leadership marks shall not be assigned to
pe-sonnel below the pay grede of E~3. The Commanding Officer will
mavk all department heads, :

In the assignment of marks, murking officers shall be oarticularly
painstaking since selection for advancement in rating, -“onduct medals,
charpcter of discharge, reenlistments, and assignments Lo gome duties
vepend & Jarge extent on the man's service record and the marks con-
lained therein. Marking persconnel should be familiar with ChapteriO
of the Persoanel Menusl (CC-207) The assigrmen* of marksz is an
Importent duty and shall never be performed in a perfunclory manner
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STaTION BILLS
- BERTHING HILL

The assignments of rooms shall be the responsibility of the senior
boatawsin sate. All personnel shall sleep in their regularly
essigned room unless suthorized to sleep elsewhere as in the gase
of a cump out(refer to para 1-12-2 and Station Order g#18).

Sufficient bed linens will ba provided to each man to enable a
complete chunge weekly. Each man will be responsibls for laundering
his own linen. ded linens will be changed on the individual's
laundry day.

Furniture hus been arranged for best accessy best appsarance, und
most floor space for the individual. All rooms are. arranged
symmetrically and no other arrangements are to be made without
CO ap_roval. .

Individuals desiring to paint their rooms, may do so with the -
permission of the Chisf poatawain Mate and the CO. All ceilings
shall be painted white and bulkhesds will be of a reasonable color
Hooms shall alsc be painted as needed.

All rooms should have a sufficient number of electrical outlets
There i8 not to be more than one electrical applizsnce plugged into
an outlet at any ons time. When necessary heevy gage wire sxtension
cords will be prowvided.

Rooms are to be Kept clean and uncluttered at all times, Uecks
should be cleaned and waxed as needed.

= MESSING BILL

flome style messing will be used at all meals.

Personnel pgoing on watch shell eat &t times specified in the daily
rontine,

The subsistence specialist shall be responsible for preparstion of
food, cleanliness of meesing and food preparation spaces, and menu
preparation. He shall prepere a menu each Friday for the following
week and present it to the Commanding Officer for his agproval

While on duty, galley duty personnel shall wear elesn uniforms.



STATION BILLS

HESSING bILL

Tedmd

<56

i=b6=d

tuitee]d

BuanT 7

71

weeltend and Holiday routine meals will be"[fix your own". Thig in
no way reilieves the assigned galley persomnnel of the responsibility
of maintaining a ready stock of food,

Cleanliness of the gailey during weekends and holidays shall be the
responsibility of the messcook and the individuals who use it, The
Q0L shall insurs that all hands do in fact clsan up after themselves
and that the galley is kept clean.

= GUAHTERS BILL .

wuarters shall be held at 0755 and 1230 on worling days. The crew
shall muster by departmeats in the westibule outside the messdeck
In the morning the 00D shall hold mister. In the efterncon,
accountability shall be passed Trom the Uepartment Heads to tha
Administretive assistant. Unlmown abzences in either case shall
be reported immediately to the Commanding Cfficer.

At morning guarters any devlation to the normal routine of the day
shall be passed,

Afternoon yuarters shull also be used for the passing of chunges
in routine and for passing information concerning the rest of the
week. afternoon quarters shuall be foilowed by instructions or
drills as published in the Monthly Treining Schedule,

Uue to prevailing westher conditions, no fair weather parade will
be designated.

= CLEANING BILIL

The responsibility for eleaning and good housekeeping shull be
as per table one to this paragraph.



STATION BILLS

CLEANING BILL

Table (1) to para 1-%-1

UECH OPER~TIONS ENGINERER ING

reneral Stores Timer room Generator room and Office
Paint locker - Radio room Vehicles

(ralley-mess deck ET shop Storages

Heading room ET stores Garages

Sick Bay ' S & P Hldg Corridor  DC & kM shop

kntries Trenamitter dldg lxercise-llec area

Heads S5 & 2 head Barracks boiler room
uarbage rack

Laundry

CO/EMC/CPO wtrs
Hain bldg Corridors

Ham shack and Dark room = Shall be kept clean and orderly at all times
by the persons who use them.

Projector room = Shall be maintained by the MPO and his assistants,

lixchange and Bur - GShall be kept clean by the kxchange Operator and
Bartender.

#11 persornel shall endeavor to maintain & neat and tidy stetion by
apply a "pick up your own mess" practice. This is in particular
necessary in ‘common use spaces as the laundry, heeds, corridors,
rec-deck; and galley,

FaunT 8 = CONDUCT, DISCIPLINE, RECORTS aNO MasST BILL

1-8=1 Petty Officers shall in themselves set the standard of military
character by observing and enforcing all regulations, Instructions
and corrections shall be continuous and consistent, with deliberate
or serious offenders reported to the Commending Officer, il all
department level action is ineffective.

1-8-2 Heports of oflenses shall be made in writing by the aceuser. The
accuser shall inform the offender of the charges against him and

that he need not muke any statemerit concerning the susjpected
offense, The report will then be delivered to the AA.
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CONULCT , DISCIPLINY, wEMURTS abl #asT d1LL

13

| =eedy

PaHT 9

1-9=1

1-9=2

lequest and complaint mast shall be held by the Administrative
Assistent  HRequesis shall be forwarded through department hoagfls
who ghall express approval or disapprovul and make appropriate
comments. Situations of an emergency nature shall be handled by
the An without the above restrictions.

Personnel desiring to see the Commanding Officer concerning.
problems of an essentially personnel nature may do so at any time,

- INSPECIION BILL

baily Inspections

a, [Each department head shall inspect spaces assigned to his
department in the cleaning and maintenunce bill on a daily
basis, checking for nestness, order, and safety hazards.

b, Inspections of food hundlers and food handling spaces will
be made by the corpsman as specified in the daily routine.

¢. Inspections of the barracks and indlviducls rooms shall be
made by the BsC/AA on a daily besis

d. The runway shall be inspected z:owi qonditicns recorded. In
particular, uny obstructions sew. as snow drifts, berms, or
debris should be noted.

weekly Inspections ; =

a. GCommanding Officer's inspection of the stution will be held
weekly. He will be assisted in‘-his inspection by departmsnt
heads and such other key personnel as he may delegate. An
inspection report will be publiished contuining rotation of
deficiencies to be rectified and comments on noteworthy items,

1-9=3 Monthly Inspections

a. FPersonnel inspectiona will be held monthly, the srew musterine
in accordance with the quurters bill.

b. Clothing inspections shall be held quarterly with the depart-
ment.personnel being inspected, mustering at their bLunks
A check for complete seabug will also bs made prior to cnes
departurs o. PCS.
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STATION BILLS

Farl 10 = CORRESPONOENCE BILL

S 0|
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Official correspondence shall mean all comminications sent or
received by a person in the execubion of his dutiea. Official
correspondence in letter form shall be srepured in accordance 4
with the Coast Guard Correspondence Manual. Officisl corresghid--
ance in messege form will be prepared in accordance with cum.ui” -
cations instructlons and related publications. .
Non=registered/certilied mail * [ ¥
4: Incoming non-registered/certified meil will be dedmeﬂ Lo
the office, Lach piece of mail will be opened, dete Shumped
and logged. Log shall include originstor a.nd d&ta of origir,
subject zud when [iled.

b, Outgoing non-registered/certified mail, aﬂur ﬂgnﬂ-ura, will

be returned to the office, serially « Cand Topged., The
outgoing log shall include aﬂdraaﬂees; file pumber, subject
amidat.enrmii.rlight .

Certified Mail j

& Certified mail will be hanﬁ.llgd .l:uFuf,fica personnel cnly.
Incondng mail will be signed Pordoppged end nand delivered
vniopensd to the Gomnmliﬁg ‘&ﬂ'i&w

b Outgoing certilis=d mail ﬂﬂl ba logged and sizned Tor by lhe
pilot of the maii plm. :

¢. #ll matericls of t.h;m vlussified metler, which should
normally be mﬁ. ed, will be sent Certified air Mail. Zuch
material inhl.\ﬁﬂﬁ GG Institute knd of Course Gests ENG Sarviae
wide h:.mm fld.lalflad patter will be sent registerec.

d. The p&r't..l... ml log will contiin such informaticn os,
-nrig,‘.inat.or Eca.war, dite of departure/receipt, subjest of
mmmd the Certified Mudl number.

l&nist.m Eﬂ Mail

aét- oLl incoming registered mail shull be dellversd $u the 7.,

- unopened., He shall log it in a registered mail log eont ining

“the sane informstion as the non-registered metl log, with
the addition of the registered mail number.

b. The Commanding Officer is responaible for the proper prepsre:ldol
and recording of outgoing registered mail, Cubgoing repistored
nail will be passed into the registered madl system vie .00
utilizing CG pllots, «HFUUS Form 1 will be prepared and upe!
in this Lrunsaction. The (G pilots will see theb the nabtesris)
is placed in the registersd mail system in Kod'zk.

15



STaTION BTils

Pakll 11 = TRAINING Blld.

i=11=! Objective
a4, Develop effiziency by training sll hends in the technical
knowled e and skill needed to operate, maintain, end repaip’
the station and its equipment. ]
b. Prepure all personnel for major responsible duties iy fulur
advancement.,

{~11=2 Urganizstiou - Trainin;, msy take many forms: drills, irspeibic’s.
clzss room lectures, on the job training, individusl stedy I¢ 34
axpected that necessary on the job training will be currier out
continuously, without rezgard to a formul training schedule In
wddition the Admin. asst. will make up a formal training scheduls
listing eech dey's training during the periedi, He will reteive
from department heads departmental training instructors and topic
and will post the completed training schedule early enough to
allow ample time for preparation. The admin, Asst. will irsur:
that this schedule is followed. The schedule will inelude the
following.

da. Inspections - These will ha-ﬁchﬂduled as provided for in the
inspection bill, usuxlly on Friday.

b, Urills = These will be bcheduled as necessary and will met
the requirenents of homex E, Distriet OPLaN. The CO w41
initiete necessary preplanning and will designate the percor
who will impose casusliies. Healism is important if cril s
ure to be Bffentzwﬂ, therefore only Lhose ections whitn woul
endanger or limiy the operation of the statior will bw si
lated, Up noty however, charge linen hoses for fire crii”
expend fire extinguishing agents or Odbi cannisters unl)ess
ordered t0 do so by the men imposing the drill. : eritic.ow
will be held after each drill to analyse our tasties ind
response.

o ALl Hands Instructions — Topies and instructions will be -
pigned as necessary by the an for lectures important to a i
hunds, such as: Jafety, First add; Communications Provedusn
kekuseitation, nrms and armunitions, Survivel, military Jisi
CG neguletions, Station Orders, Health and Hypianes, =iz
Noruslly one lecture will be scheduled weskiy but this
eriteria muy be relaxed during the summer months{dus to 1 ¢
summer workload) and intensified durin; the winter month:

i Depurtwmental Instructions ~ At leust on half hour each wo -k
should be devoted to bhe improvement of the individua +-
this type of instruclion. Uepartmental instruetien con u
be an effective leadership experience, sspeeiully for ithe




STATIUN S1LLS
ThaINING SILL

Junior petty officer. To this end, petty officers will be
assigned to plen, present end demonstrate skills necessary
to their roting. Subjcet materizl for departmental instre,
will be at the discretion of the department head.

1=11~3 Records

a. A lesson plan sliould be prepared by the instructor, if dne
is not already available for the topiec to be covered, and
should ve approved by the sa (for all hands instruetica) or
department head (for departmental instruction) prior to
presentation. After presentation thase plans should be
updated and filed in the department or stition training files,
as apprropriate,

b. The ¢ will log in the station training log all training which
has been conducted in accordance with the training schedule
Other types of training, not scheduled, may and should be
log also.

. L]

I=11-4 Individual Study -~ Individuals are encouraged Lo take advantage of
this tour of duty to complete 4= many correspondence courses as
they are capable, The commanding eofficer has full information
on CG Institute, Navy, DANTES and other correspondence courses,
as well as high school and eollege level achievement examinations

PuiT 12 = LEAVE AND LABERTY

.

1-12<1  LIBERTY ~'Due to the isulated location of the station, regular
liberty as such, will not be granted.

1-12-2 TRIPS AWAY FROM ST.TION -~ During periods of free time, and when
approved by the respuctive department head, personnel may apply to
the 00U for permission to explore the island. In the interest of
safely, personnel shall supply the OC0 with & firm itinerary for
the stution check out log, and shall be fully equipped with proper
outdoor recrestion gear. ( see Stution Order ;18) Overnight
campouts shall be grinted only by the CO.

1=12-3 LEAYL - Mid-tour leave is grunted normally between the 5th & Bih
mbnth of a tour. It may not exceed 21 duys conpensatory and
regular leave combined., Compensatory absence is accrued at a rate
of 25 days per month of reatricted duty and is in addition to
regular lesve, bonalied reguests for emerency leave will be
cocepted. All leave from the station is contimgent upon operational
requirements.

1=11
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Purpese: To provide a policy for receiving all vwisitors,

General: lpen arrival, all visitors will be greeted hy the senior
wan sresant. Under normal circumstences either the CO; RO, orghs 7
will meet tne plane. They will be escorted in & Friendly, cou *.-1‘-*...;.- i !
munner Lo the mess deck. The senlor man will escertain thell .mr. i
name; univ or company and prpose of their visit. The Gnmmwdfﬂg
Officer ( in the cvent hs did not meet bhe plane) will be wgliis '!q
Fellewing an interview with the Commanding Officer (or Execiutiva

Gffieer) further instructions will be issved. .1l visitf:w#“wifll

be informed thit while they are on Coast Suarsd property tney ‘are

under the supervision of the Coumanding Ufficer a.n:l wf:Ll atide to

all written repulstions and orders. F . W

Excluded Areas: =

Unter no conditions ure visitors to be perfrﬂ.ttml in the
kreluded arews on the stution unless smifiﬂalgj so stuted hy
the Conmanding Officer. The fallauing_m d&sie,mt.ad Exeluded

Areas:
(a) Transmitter building H.nd “‘li:mnad.’gata area of ground syssam,
(b) Ham Stetion
(e) +Jl1 Storeroous. {memum, Enginzering, Deck, and
Commissary.)
(d) Station Office. ﬂgﬂh;gmtad also s Controlied Area)
(e) Pump House _ .

No visitor will use C'hi&ﬁt Guard Equipment or Facilities without
the express parmig;ihgﬁ&ﬁ the Commanding Officer.

1=-12



CHAPTEM 2

EMBUGKAGY BILLS

PART 1= Flik usIlb

2=1=1

2=1=2

2=1=J

T 1=y

The station fire alarm system provides for both automatic fire
detection snd manual sounding of the alarm bell and horn., The
location of the fire will be unnounced through the use of the fize

alarm
8.
b.

and A system.
The fire zlarm will be sounded. )
nadjo watch determine the generil location of the fire fron
fire detection punel locited outside radioc room ard makes
anncuncement of same over Pi system, rspesting it severzal
times, '

Detectors sensitive to a temperature of 16U degress or & rise of
15 degrees in less thun one minute will set off the (ire alamm

bells

und horn and start the fire pump, Manual fire boxes perform

the seme function when personnel ueteect fire znd are located 4in
the following areas.

Transmitier bBuilding

Oukside Hadic Hoom

In Vehicle haintenance Area

In Engineering log Office

In Commanding Officer's Office
Main Entrancs to Barraoks

On Gelley-fecreation Hoom tulkhsad
Corridor outailde Crew's Head

Four types of extinguishering devices are provided for the station
and these are distributed in areas where fires against which each
type would be most effective might start.

C02 = Electrical Fires (class C) 5
iater - Paper, bedding, rope, etc (class )

Poam -~ Fuel Fires (class Hg

Ury Chemical - Fuel or klectrical Fires { cluss B or C)

The following basic precepts epply to fire fighting st Sithkinak:

&, Jafety of perscvunel and care of the injured should be
everyone's lirst concern. Pire fighting comes second.

b. The senior petty officer at tLhe scene will take churge
as scene leader until the asaigned hiiB scene leader arrives.

c, All men should know proper fire fighting techrigues and
the locztion of equipment since there ia no quarantes thut
all men will be aboard when a fire starts, unlike a ship al
ses, and some men may have to perform other's duties

2-1



SMBAGENCY BILLS
YIHk Blil

d. The main fire party is outiined in the halch Quarter ard
Station pill. A repalr party also outlined shall stand by on
the rec deck to provide assistance as need. Should fires occus
in electronics spaces the ETC shell assist in leading the fire

party., When fires occur in the engineering spaces the 4KC
shall sssist.

e. For fires in the barracks, the repair party will provide
an outside fire party in addition to the inside party as deemed
necessary by the scene leader. '

f. Communications will be via the most practicable meuns,
including sound powered phones, word of mouth, messenger,
portable radic, or any other means that works well. Make
all reports to the radio rvom, (CD's Office if the fire
is in radio).

2-1~5 Persennel and equipment asaignments will be in accordance with the
nateh, wuarter, and Station Bill.

PART 2 - HESCUE ahD 45SISTANCE BILL

<2=1 Puprpose: To provide a special organization of qualified perscnnel
to render emergency assistance to persons or activities outaide
the station without lowerin; the station’s efficiency below
aeceptzole standards.

2+3=2 Hesponsibility for the Bill: The MKC, ETC, and BNC shall be

responaible for maintaining this bill under thes supervision of
the Administrative Assistant.

4=2=3 Information: The nucleus of personnel assigned to duties within
this bill consists of those ratings best qualified to direct
procedures in such mstters as rescue of personnel from the water,
assistance to persons or activities in distress ashore; und rescue
of persomnnmel from downed aircraft.

22



EabliGENCY BILLS

HESCUL abu sSSTSTANCE SILL

2-2-l, Procedures and Rq_@unsibilitias

b,

b.

The Administrative ﬁssintmt. shall:

1)

Cooruin:te all departments in mutters invoiving the ussiut.-
ance detail.

(2) Post assignments to duty in the detail on the Watch,

wuarter and Station Bill.

The Senior kngineer shall:

(2)

Cause the assistauce detail to be maintained in a high
stute of reudiness by scheduling frequent exepcises and
drills and by inspecting the equipment used by the detail.
raintain custody of the rescue and sssistance fire cart
and assurs thut it is in & ready antd wccessable condition
at all times.

2-4~5 Hescue wnd assistarice detail may. aput to be employed in the
following duties:

a.

b.

Plzne crashas

1)

An aireraft's most criticel moments are the times immediately
prior to and during landing, and immediately prior to
reaching airspeed during takeoff. Members of the rescue

end assistance party shall kcep themselves ready for instant
action during all lecul aireraft operations.

Hescue of survivers of distressed vessels

)y

Since thers is no boat on thias station for use other than
in protected waters, it will not be feasible to atiempt
walek rescues. Personnel may be called on from time Lo
time to man beach purities to evacuate Medico ecases from
boats for medical treatment at this station or future

air evacuation from Lhe station. Coneeivably such a party
might be required to rescue survivors of a vessel driven

‘ashore on our beaches. The HMC shall be in charge of all

such parties.

22«5 aireralt crash crew procedures

a

The fire trailer will be manned each time an aircraft lands or
takes off with the scene leader, corpaman and at least four

others. It will be stationed well off the runway at the edge

of the tiedown pad with engine running and erew onboard ready
to get underway.
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EMBRGENCY BILLS

1kSGUE AND. ASSISTANCE BILL

b. In the eveni of a plane crash, spot the fire trailer on the
UPWIND side of the plane. The primary duty of the fire
fighting crew is pot to save the aireraft, but rather to SaVk
THE CRiw sND EPASSENGERS. This is done by covering the accesses
with equipm.nt to &llow the crew and passengers to exit the
aireraft sufely. Two men will be used es reacue men.  Their
Job is to get to the aircraft, remove the people il they are
hurt, and serure 211 power on the aircraft if possible. In
the event none of the availahle acceases can be used, chop
through the fuselige in the safest area practicable.

¢, after the crew and passengers have been safely removed from
the aircraft, then the fire fighting tevam can twrn their efforte
to saving &s much of the aircraft as poosible! Remember, the
safety of the fire fighting team is parsmount once the airecraft
crew and passengers have been removed. &An aircraft on fire
is a lethel thing! Once the pilots of the aircraft have exited
safely, they will be able to adviss you on the manner and extent
of coverage to be rendered to the burning aircraft.

d. The fire trailer will be returned to the station and secured
upon completion of each aircraft leaving the strip. 4s long as
there 1s an aireraft on deck the {fire trailer will remain at
the aircraft.

e. Lhile the plane is sturting engines the fire trailer should be
positioned in clear view of the pilot, shead of the plane,
and off %o the side on which the engine is being started.

The pilet will signal if assistance is needed and uiil direct what
action is to be taken.

Dy
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SMERNGRNGY SELLS

o Viiidh DEFERGE sl RECOY- o STLL

Letiergl situsticns:; The peasivility axiate Lhal dams)s oo wie:
insluding that from puelésr weapons and other disushers, may oo,

ut s3ny time This unit must be prepur<d Lo institute fmmedind

Possive Defensa recovury operations. Such uspersticns eonsise

sstion baken to mindmive lows of 1ife and property aml to ragle:

the essantinl utility of an activity

>
Hiastont This unit will carry out smercsncy dispsrsal m ),
@il pesslve recovery operutions designed Lo protect pscsonil ol
publie properiy to ths greatest degree possible consistenl ith
operational comultments. v

sdart Meanings, and \ieping Signals:
() YhLLOW ALEKT -~ sttack prabable, Adrocst™ouldsn
hostile ura mowing in or Lowand the are
two{2) biaste on the stetion fire &
fisl shd) ALEXT = dlert imminent; indigs
i Lhis vieinlty Wwe.rodng giun
stetion fire alarm [(followedeby o,
phous system) - u
le] WHTTE ALEAT - ALl el

sl sbtoack 1s Dondieg)!
40 1) 'Blagts oo thu
& Word on apund pwhiseedd

ey all cleair and ne Puothier
] . _ nal feur{h) blasts an %i=
station firc alurm {f% by poosing the werd on che o
powersd phones)

netion upen hea
fa)l Upan receiplon

or YeLLOW alerl, all psrsonn=)l wi |
Wy to thedir statlons and carry out Lheir
efs/ Fersonnel caugh® in the open during an als
fall fmediately %o the growml, euvering the
of the body with cslothing Lo prevent burnw
dor ditoh is available, lie o» close as pessinis ue
Anats” Never stand in the open during ep air atlack. _
Mbearing the WAITE slert, all personnel sxcapt tho« g
wateh will muster in the mess hall., The Toumanding 27 cer
i1asue instriuctions as sppropridte sehcarning de-onbani-
tion, repair parties, reecus partied, or dispersii

The following duties should be assigned on the watch, Quarter, and

station Hill

(@) & man should be designasted in charged in esch of the two muin
tuildings, usually the HuC and «KC, in the barrzoks and S&f
buildings respectively

(o) Men in both ouildings should be appointed to close all windows,
deors, and vents, and to pull sl1 shades and curtains.



EMERGERCY BILLS

PussIVE DEFENSE Ny RECOVERY HILL

2-3=5 UJuties to be assigned (continued)

(¢c) In each building & mun should be designated (usually Hhk! and
UC2) to issue a film badge to each man in the building and
4 pocket dosimeter to each leader of a group of men. These
sume men should keep the necessary records for these instrumentis
and supervise the decontamination eectivities in their apeas
until the WHITL slert is sounded.

(d) Appropriate personnel should be asaigned to stand the Loran,
radio, and engine room watchee and bto stend by in thoss areas
to repair casualties after the attack.

(e) Emergency water and rations should be distributed. Mmergency
water, rations, communications gear, and survival equipment
should be broken out and assembled in case emergency evucuation
of the station becomes necessary.

PulT 4 = EMBRGENCY RVACUATION SILL

2+4~1 Should emergency evacuation of the station be necessary due to a
seismic wave wurning, NuC attack, or earthqualks, station perscnnel
must be able to assemble the necessary equipment and evacuate
quickly and effeciently. Evacuation is not necessarily the only
alternative under those conditions, and many times the station
may be the safest plice to be., Since the length of tims the crew
will remain away from the station and the weather conditions 1ot
slways the best, adequate food and survival equipment for the
worst conditions must be provided.

2-4~2 Procedures: hhen the word is sassed to prepare to evacuste, all
of the vehicles will be staticned near the flag mast and perscnnel
will load them (all but one) as quickly as possible with the gear
desi, nated on the watch, Quarter & Station Bill. Department heads
will be responsible for seeing that all the equipment thedir
department is to provide i1s loaded onto the trucks. The engineer
of the watch will muke a complete check of the barracks to insure
nobody is left, then report to the Admin Assist. The AA will take
count of the personnel abourd the trucks before departing. At the
dirvetion of the Commanding Officer, all but cne truck and thre=
persons will depart and head up toward the Sitkinak Dome. The
three persons remainirg will stand the radio; loran and enginerocm
watches until directed by the CO or by message to evicuate or until
conditions warrant evacuation, at which time they will depart for
the Dome in the remaining vehicle.
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BARAGENCY BILLS

EABRGLNCY WVACUATION BILL

2=4=3 The following egquipment should be provided, if advance wuning

is sufficient:
Foul weather gear{ircluding overshoes)
Cold weather gear(may not be required)
kmergency rations
Emergency water (may not be regquired)
Porteble and emergency radios( COsCU)
First aid Kit
Hlankets
Tents
Portable generator and gasoline

PadT 5 = lebRGENCY DESTRUCTION BILL

2-5-1 Discussion. The possibility of this stubion being capture by zn
sneny force is generally conasidered quite remote. This doss not
Lowever, relieve station personnel of the responasibility to pmioper v
destroy prior to capture all publisstions, equipment eand materisd
that could be of possible use to an =ueny.

2-5-2 General Procedures. ‘Emergency destruction is a comuand deciaion
on this station. In situations when time does not parmi: this
exscutive order, rTesponaible persennel will initiaste nuceasary
destruction undar £his plan without waiting for specific orders
The importance of oeginnin, destruction of clussified meterial
sufficiently early cannot be overemphusized, The conseyuences
of an untieeded destruction would be relatively undmportant when
measured usgaimst the possibility of compromise through cajture
Publications will be burned; with the aid of gascline if nuecemsary
eluctronie equipment will be smashed, engineering equipment, will
be rendered useless the fastest way praclicable.

v2-53 dpecific Responsibilities. Personnel listed below shull direct
the destruction indicated and shall periodically review Chese
procedures with their men to ensure the effectiveness of this bill
a. Commanding Ufficer (EMO in CO's absence) with the aid of the

HM will burn contents of sale in CO's office and Inilials the repo !
of destruction. I.aterisl can be burned right in the safa
Lse this priority:

(1) Superceded cryptomaterial, highest class first

{2) Heserve erypto, highest class first

(3) KkEffective crypto, highest cluss first

(4) Seeret muterial (CMS, COMTAC,etc)

{5) Ceonfidential (CM5, CUMTAC, etc)
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BHERGENCY BILLS
B EHGENCY DESTRUCTION BILL

2-5-3 gSpecific Hesponsibilities (continued)

b. Electronics Material Ufficer: with the aid of the KTs
destroy loren timer room equipment and technical manuals.

¢. Radioman: after the destruction message hss been sent and
with the aid of the radio watchstanders, destroy comuunications
equipment and publications.

d. UMC and ETC: with the aid of the deck force destroy the tow.r.

€. mnal: with the aid of engineering department destroy main
generator sets, all other usable machinery, and fuel oil tanks
(including beach tank).

2=5~4 Report. accurate ilnformation cuncerning the extent of emergency
destruclion of cryptomsterial is second in impertauce only to
the destruction of the muteriul itself, Prior to destruction of
radio gear, on inmediate message will be sent to the District
indicating 1) cryptomateriul thut may not have been completely
destroyed, 2) cryptomateri.l that may be presumed to have been
captured and 3) all cryptomaterial destroyed and method of destr.
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EMEHGENCY BILLS

PaRT & = FUELING AND SPILL PARVENTION BILL

2-¢=1 Uiscussion = The refueling process involves lurge guantities of
fuel which if improperly h=ndled could cause a spill of large
proportion. This bill is published to specifly the duties and
procedures to oce followed when transferring fuel in order to
minimize the damsge and danger of fuel spills.

Z-5=2 (General Procedurs - Hefualing is an annual event accomplishad 4in
two sepurate operations; (1) resupply from the Cool Barge to'the
North isach storage tank and (2) transfer from the North beach
storage tank to the seven station storage tanks. The former
operation is handled entirely by the Cool Berye personnel while
the latter is performed by station personnals

2+-t~3 Cool Barge Kesupply - Fuel delivered by the annual Cool Harge is
brought ashore by a 180 foot landing craft which grounds itself
on North Beach immediately below the storege tank. The oarpe
provides a [lexible 4" fill hese which runs from the landing
craft to the Fill pipe on the north side of the storage tank.

The north side valve has a ball check within the tank to prevent
fuel spillaze. A pipe extends out from the ball check valve to
4 gate valve and then to a guick discounect fitting which couples
with the fill hose: This provides double protection even while
filling.

a. udefore Cool Burge Arrival:
1. Inspect tank for any sign of cracking or structural
weakness.
2. Install the cuick disconnect fitting on the north side
fill pipe.
3+ Emsure the vent valve on the tank top operates properly.

be UDurin; Hefueling
1. "have two personnel standing by to assist Cool Barge pecple.
2. Eknsure hose connections are properly msde by Cool Barge
personnel,
3. Have radio and CO2 extinguisher available.

t- Upcn Completion of Refueling
1. Inspect tank for signs of leakage or cracking.
2. Hemove yuick disconnect fittiny from north side fill pipe
and bolt on cover plate. Pack quick disconneet valve in
grease, wrap in burlep and securely fasten it to the [ill
pipe.
4. Inapect ths tank for leaks daily, for one week.

2=
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EMERGENCY BILLS

FUELING AND SPILL PAEVENTION BILL

2=-6-l

Fuel Transfer to Station Storege Tanks - Fuel is transferred from
the North Heach Storage tauk to the seven station storage tanks
once each year as an operation independent of the Cool Barga.

Fuel is pumped through the 22,000 foot 4 inch pipeline running from
the beach tank along the road for three miles then running cross
country for one mile to the station storsge tanks, Fuel must be
purped through the pipe using two portable 50 horsepower fuel pumps.

b

Prior to Transfer

s

Zn

Sur.
bs

walk the pipeline and inspeclt for rust, leaking, etc. Pay
particular attention to condition of all valves and the
expansion joint located across from the Jack Moore ranch,
Tune up portable pumps.

Inspect Beach Tank and all stution storage tanks.

trief personnel as to operation plans.

Uurins Transfer

2.

3.

Personnel and eyuipment are assigned as indicated on page
-&"'gﬂi

Ensure all required valves are open before starting pumps
to prevent a pressure buildup in the pipeline.

shut down pumps and secure pipe.ine valves if any troucle
urises. The pipeline holds over 14,000 gallons of fuel
when full and securing of pumping immediately when trouble
arises is necessary to limit any fuel spill.

After Transfer

1.
2,

3

lh-

Secure fuel pumps.

Open a1l fuel pipeline valves and allow fuel in pipeline
to gravity feed back to iorth Beach Storage tank,

Secure all 12 pipeline valves and remove fuel pumps f{rom
fueling stations. Install pipe caps on pump connection
pipes. 5
Inspect pipeline for signs of leakage.
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CHAPTER 3
STATION OHDLRS

Authority of the Ccmmandins Officer. U. 5, Coast Guard regulations

and the LUniform Code of Military Justice (UCMJ) establish the authority
of the Commanding Officer to promulgate these regulations and to punish
within specified limits, persons who are hald guilty of vioclating %heou

Persons subject to Station Orders. all persons attuched to this
stution who are subject to the UCMJ shsll be subject Lo Etataan onrders
and any change or addition thereto

luties of persons subject to Stution Orders. The a‘t.ut.iuh nrdarﬂ as
Published herein coustitute the lawful orders of the ﬂwmnding Officer
or higher authority, and it shall be the duty of RJJ. ptrsbnﬂ subject
to these regulations to obey them.




JTATION OUHUEX NUMBER )

Subject: Systems of Directives

|

To carry out the details of administration and to bring matters of
importance to the sttention of all hards and individuals as necessary,
the following systems of directives shall be used.

a, Stetion Orders shull be issued by the Nommanding Officer to trest
matters vitally connected with the administration or operation of
the station. The individusl station orders;, serially numbered,
covering matters of lasting importance, shall remain in effect
until officially ecancelled. They shall be published Formally.
Copies of all effective stution orders shull be made available to
all hands and all personnel on board shall become familiar with
their contents,

b. Uepartment Orders approved by the Commamsiing Officer shall be
issued and maintained by the head of the department concerned.

They shall cover in detail watcher, marﬂa, reports, logs,
training and such othsr items &a may be deemed necessary by tha
department head '

¢. The Daily Routine (Table 2) shall bs posted on all bulletin
boards and shall be adhered to

32



ahal' &> 15 DAS

oaSLE SaTUROAY sy IouTias c
vl | b 1”“]‘ - &
AN i TS r.-*tn..xa‘—lw;

Ty 2755
turm T OB -—

| L_-r{:-'_ _L['U_'I“ |m T
i GOITge Doty 1015 i

H'e Baihris) Anaoaniion H0 - {Feidera)

Sounen word 13
lfoon Beald - ' open pgulley

(115 gl ]
pllls = Lastrutiter

w M
-

sffaa Yrent " : g P
rura fioff :::m‘-& PN ——a ——c

I'.-i—l'-.' - st e Bt — 'y

T span pelley
1950 =00 1900 f Gt
el 1 & T I\ SR

2200 2200 @y 2300




Subjs

i

STATION ORDESN NUMBER 2

bvening leports

Heads of departments will make a security check of thedr spaces .
prior to commencement of the movie.

The OUL shall make & completa and therough inspestion ﬂf._th&_‘ﬁtuﬁ‘.‘.ﬁn
upon <ompletion of the movie. He shall upon the cumpletiom of,the
security inspection report his findings to the Commanding Officer

A report that the station is "Secure" shall mean that necesssry
inspections have been made, that all doors that almuidbn cloged

are properly secured, that unnecessary lights huve besn extinguished,
and authorigzed standing and obstruction lights-burning, that machinery
and eyuipment are in proper condition for use in dn emergency, bthat
watches sre properly manned and that all !ﬁ‘.&pﬁ heve been taken to
safeguard the station for the night. _



STATION ORDER HUsBER 3

Subj: Vehicles, governmenl owned

1:

Government owned motor vehicles shall be used for officiul us= only.

They shall be operated only by persons possessing & valid U. 3.
Govermment Motor Vehicle Operator's Identification Card for the type
vehicle to be driven. Persons not possessing such a card may not operate
any vehicle on this station without the express permission cof the
Commanding Officer, except in emergencies.

Uperztars shall comuly with all station and Federal directives
pertaining to the operation of vehicles and shall be familiar with
existing directives pertaining to maintenance, care; and records
for the vehicles assigned. They shall be thorcughly familiar with
the CG Driver's Manual (CG 224), '

No wvehicle shall be placed in motion until each passenger has secursly
fastened the seat belt provided., 7This is the operator's responsilhility

Before any man operates a vehicle;, he is to obtain permission from
the 00D and Ingineer of the YWatch, In addition to signing out in the
00D's in and out log, an entry will be made in the Engineer's Vehicle
log, which will be maintained in the Log Office.

No vehicle may be ussd after evening reports, or sunset, whichever
is sarlier, without the permission of the Commanding Officer.

One vehicle shall remain at the station at all times; except whun
ordered by the commanding officer to depart the station.

The station speed limit is 15mph, except between the buildings, where
it is 5 mph. The speed limit on all other island rosads is dependent
on resd and weather conditions, This limit shall be published
periodically either written or orally. .

Operation of either tractor will be permitted with the approval of
Chief Engineer and Commanding Officer after demonstrating proficiency
in the opers=tion of such equipment and passing any rnquirad tests
thet are prepared locally.
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STATION OROEE NUMBRSL 4

Junjs Electrical Appliances

i

Eiectrical housshold appliances other than sleeiris razore, oo
&nd stereo egquipment may be used on boaid ia the barraske only W
the approval of the Commending Officer.

1f the use of other appliances is grarted, they must ba sgguuedel
only to the outlet specified. There shall never bu more thay ©
spplisnce par outlet.

ML slectrical sppliances 14ll be groundasd with a Ghroe
Heuds of departments will by freqvent hﬁpﬂﬁtﬁﬂﬂﬂ%ﬂ

e — e
\(*\\G.)

@Q

\O

waghplog.
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STATION OHULR NUMBER 5

Jubj: Health and Sanitation

sl

L3

b

The hoepitel Corpsman shall advise tha Commanding Offieer cu v g
of hygiene and sanitation, and he ghall meke caily dnspestiien O
stations messing, com.issary spaces and heads.

lash bowls, toilets, and washroom decks shzll be .m.mbm agd
soap and hot water and disinfected. <

A1l messing spacés and squipment shall be clesped afted cach Bes
Dishwashering water shall be maintained at i mindmun Lehpc=@t.
140 degrees F, and rinss water at & temperaturz of 186.deks.
shall not be used to dry dishes after thelr sterilization,

Drinking water shall be supplied only through drialdng fountiin:
spigots or closed containers. Drinking dirsstly from a spigob o
from a cosumon drinking cup is prohibited. dlee tho use of commo
eating utensils is prohibited. '

No person shall use any silverware, mkmg utensils, or feod
containers supplied by the general messing except in autfleriz-d
messing speces or in designated cﬂf!:u messes.

whenever a person is injured abuard the station, he shall L=
examined immediately by the Hospital Corpsman. When any pe:
injured while awsy from the gtation, he shall be mwamined u::ﬁr.

return to the stution, & report of all injuries shall ba muctc oy

the Hospital Corpsman 't,',g__f.'ha Commanding Officer.



STALION ORDER NUMBER &

Subj: Fursnnal and U. 5. Property; safeguarding of

. MNo person shall conceal or fail to report to proper authority ihe
loss, removal, destruction or damage of goverrment oroperty enbiastos
to his care or custody. _

2. No person shall remove from its regular place of stowage or lpcat#
' any article of government property, including stores, foodstuifa,
first aid equipment or lifesaving equipment without proper awthority

3. No person shall maintain his perscnal belongings o other arkic-les
in his custody in any locksr, closet, seu bug locker, o spsse obho-
than those to which he is regularly assigned or Mas bLzen authoriazed
to use by the proper authority.

s Due to the recent ('75) new furniture and its'akyle all attempts ars
beinyg made to avoid putting locking devices .on wardrobe lockars. iy
person naving valuahle possession thab neéed saleguarding should se:
the Commanding Officer.

5. A1l outgoing rotation (PCS) boxes may be opened for the Commanding
Officer's inspection prior to being shipped to CONUS, In addition,
all personal luggags may alan be inspected by the CO prior 1o &
person departing.

6. rail may be subject to inspection upon disecretion of the Couranding
Officer.



STATION ORUER NUMHER 7

Subj: Small Arms

1

No government owned small arms will be issued for unoffieisl purposes,
The .22 pistel, .22 rifle, and shotgun, however m.y L'z used for servipe
planned recrestional firing. Personal small arms brought aboard for
recreational purposes shall be turned in to the Comnending Officer for
his custody

No person shall be issued small arms until he has demonstrated to the

CO that he has & knowledje of the operation of the piece and all safety
precautions incident to its use. The BMC/ Admin Assist will be designated
CO's representative with regard to this paragraph and para 1.

No person shall clean, repair, or adjust any smsll arms except those
peraons specificelly designated by the CO or his representative.

Privutely owned small arms will be permitted aboard ihe station under the
following conditions.

a. All privately owned firearms and ammwnition shal! be stowed in the
station armory except when issued under conditions 1isted below.

b- [Each privitely owned firearm shall be recorded in the personal weapons
log, showing initislly the make, mwodel, and serial number of the piece,
and thereafter sach time of issue and return.

c. Each personal weapon shall be issued for the duration of a single
excursion. The Weapon will be transportcd direetly to the area of
intended and authorized use, and upon completion retirned to official
custody in the armory.

d. Station personnel shall comply with Alaska Laws related to licensing,
transportztion and use of fireamms.

e. any change cof osnership of a personal firearm shsll be immediately
reported to the CO or his representative. '

f. Under no circumstances will firearms be permitted in the barc-acks

The use of firearms is subject to the following restrictions:
a. They will not be Fired within a mile of the station or the Juck
hoore ranch, except at the lake range, and shall not be discharged in
the direction of the station or ranch.
b, No weapon will be discharged in the direetion of the beach fank
ranch on East Sitkinak, any vehicle, boat, or aircra’t, or in any
direction which may endanger any person or demestic :nimal.
¢. OUnly shaotguns should be fired at birds on the wing.
d. Upon the occurance of any malfunetion of any firearm, continuation
of its use shall be immediately suspended until the veapon is thoroughly
thuecked an the cause of the malfunction determined & d corrected
e. Prior to eigning out station recreationul weapon: ensure tha'. the
weapon has been cleaned, with emphasis on the following:

(1) Proper functioning of the suafety

(2) No presence of oil, other than a very light film

(4) omoothness of action

(4) No dirt o grit in the chamber

3-9
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Subj:

STATION ORDER NUMBER 9 .

Teste, Inspections and Safety Precautions

All heads of departments shall make a painstaking and thorough search
of the Coast Guard regulations, manuals, instructions and other
sources of information issued by competent authority, to determine
all required and desirable routine tests, inspections and presc:ibed
safety precautiona. These items shall be incorporated into suit-Ule
department orders to insure that they are strictly adhered to.

Each department head shzll produce form check-off lists for deily and
weekly tests. An appropriate department order shall enumerate tisse
check 1lists and describe the system of initials that insure t.ha
requirad tests have been made.

All heads of departments shall:

a. Prepare and post applicable safety precautions at machinery,
elecironice equipment, and other safety hazards,

b. Prepare department orders covering safety precnutions particilan
to his department. _

¢... Make frequent inspections to insure that safety regulations wure
being adhered to.

d. Hold weekly instrictiois on safety requirements with persons in
his department.

All heads of departments shall insure that machinery and eguipment
operating instructions are posted in a lecation convenient to the
equipnent or watch standing station. Department heads will assure
that the men are thoroughly familiar with prescribed orders and
operating instructions before entrusting them with a watch or with
operating machinery.

No Coast Guard personnel will climb the Loran antenna while the
antenna is energized, Defore any man climbs the antemna permission
must fiprst be granted by the Commanding Officer.

-

A Safety board shall meet at least once per month to review safety

dmprovements being made and discrepancies noted: Policies shall be

established there at to effect greater safety and the minutes of thes

meeting published for all hands. The Safety bBoard shall consist of

(but not limited to) the Commanding Officer, Chief boatswains Mute,
Senior kngineer; Senior Electronics Technician, Hospital Corpsmsan,
and one other petty officer.

3=11



STATION OuDER NUMUER 10
Subj: Gambling and Card Gumes

1. No person shall gamble with money in playing cards, dice, or othcr
apparatus on board this station.

L]

No pefson shall engage in any card games during prescribed working
hours, or during the hours between taps and reveille, except in
designated recreation areas.

3=-12



STATIUN ORDER NUMHER 11

Subj' Tampering

1,

No persen shall tamper with, manipulate, or operate in any manner

any emergency equipment, velves, electrical equipment and controls,
machinery, ventilation controls and thermostats, electronics equipment,
radio transmitters or receivers, fire detection devices or alarm

controls or other equipment it is not his duty to operate, repair
or adjust.
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STATION OHDER NUMBER 12

Subj: Laundry Hoom

LB

The station lsundry shall be available from the hours of 0700 to
2200 daily.

2. The laundry machines shall be operated in accordance with the posted
operating instructions, with particular attention to the cleaning of
lint filters and avoiding overloading.

3. Each man shall remove his lesundry from machines immediately after
completion of the operating cycle and shall return the laundry room
to a clean and orderly condition agter use.

4. The ecook and mess cook when necessary may do laundry auy day between
the houre of 1900 and 2200, This is only to be supplementary to
their regular laundry day and is only for galley sanitation reasons.

5. No one will do lsundry on other than his scheduled day without the
permisaion of the senior man authorized to do laundry on that day .
(exception in para 4)

6. A schedule will be posted in the laundry using the following "CUHE"
assignasnts.

F & c | D

nonday A

Tuesday c

Wednesday E B -

Thursday F N '

Friday B

Saturday b

Sunday  OFFICERS ¢ CPOS A

314



Subj:

l.

3=

STATION ORDE NUMBER 13
Alcohol, Alcoholic beverages and Narcotics

The introduction, possession; or use of alechol, alcoholie beversges,
narcotica, or any container for same on board this unit is prohibited,
except as specifically authorized by competent suthority.

#edicinal alcohol and narcotics shall be administered by the Hospital
Corpsman when suthorized by the LYommending Ofricer and shall always
be kept in the cuatody of the Commanding Officer.

The following rules shall be observed concerning the operation of the
station's beer mess:

a

411 beer shall be consumed in the general area of the mess deck
and pool table except when otherwise authorized iy the Commending
Officer.

No watchstender will consume beer while he is on watch nor prior
to his watch. This includes the 00D, Wity Engineer, and the
Duty ET.

peer will not be consumed during the working day.

The consumption of beer will be limited to a2 reasonable amount.
Impairment of watchstanders abilities or undue coisterousness
will bz prima fecia proof of overindulgence which will result
in administrative action being taken,

Additional instructions may be promulgated orally by the Commanding
Officer.
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STATION ORUER Nunulsx 14

Subj: aAmateur hadic Station

1. Amateur radic station KLTOND is licensed in the name of the Commanding
Officer; C. G. LORAN STATION, Sitkinak Island, Alasks, and is Suhjact to
his control et all times.

2. After completing a course in indoctrination of equipment operation,
station personnel holding valid amateur operators licenses may be
authorized by the Commanding Officer to operate the station equipment.
Perscunel holding amateur novice or technician class licenses will,
restrict their operation in accordance with the frequency and power
limitetions set forth by the FCC.

J. Use of amateur radio equipment to provide communicatione with the
families of station personnel shull be encouraged, Unlicensed personnel
interested in obtaining licenses may do so upon completing a course
of instruction and pussing an examination administered by a licensed
operataor.

4 Hours of opersztion shull be unrestricted, except that no person shall
tuse the equipment when on watch or during his assigned working hours.
This shall not prohibit station personnel from being called to the
nam shack should & contact be mide with & stetion willing to provide
phione putch service to hie home {1; on waitch, a suitable relief must

be obtained’.

5. Personnel opersting the miataur radio eguipment shall not divulge any
details as to the operation.of the loran station to By PErson. A
great deal of this information is considered to be clussified. along
with the exact location of the station. CSL cards and enswers to queries
as to station QI'H shall indicate location &s Sitkinak Island, Alaska,
the general location on a chart and nothing else.

¢, Due to the high winds in this area, the following procedure will oe
cdhered to for the protection of the ham anterma:

&. The uedio watchstander will notify the CGD if the wind rﬂachus
70 ¥nots-end the ham antenna is in 2 raised position.

o, e 000 will imwediately wake four (04L) SA's and/or SN's and carefully
lower the antenna and secure in its rest.

¢4 THe ham antenna is to remain lowered until the wind subsides.

d. If down for any extenued pericd of time, the anterna shall ve
reroved from its pole and stored inside. This will be determined
uy the CO or his representative. The senior licensed operator
will usually be that representative.






STATTON Dube qWvEr 14

IS T Tl S L

VIt | sy o duty & ehizE siatdon AW oup Full yu.r hozorsiingiy
aeily o :._.. .1.14 oh o the poliay. wteenl thet the Ceamas
Widesr mg wos'srian deartusse p Lo Leu deys befors the date
et kel cn “hg Eaifatod 'frar-af_ur Urdér sz ¢ ruvsrd for Ghose
se=smakrating superior parfemsanew snd aykdtuds threaghoul Ll
tour End orperially dering the lslior mopiihe, Woet ata;t“i? ;
woplfl Eller oo mond rellel is reguired, kevly depsrt :
= Jaulified uee athoris=d, '

iE aEnles eclneer, oabsweins mate, Eledtrwilus T
T 1T L....-;:-u,.u G pemes will now depavt witil &
U faste', cnlezs rejudee! by thet date on thelr
R

4=if



STATION OHuEx NUMBER 17

Subj: 00D watchee

1.

00D watclies will be stood by the senior peity officers (E~5 and E-b)
who will be designated in writing uy the Commanding Officer. The
sdministrative Assistant will be responsiule for the training and
supervision of the QO watchstanders.

They will stand duty on a strict rotation besis commencing st 0900 ene
day and ending upon relief at 0300 the following day. The senior
watchstander will submit a list of the month's 00Ds to the #A and -
the Commanding Officer prior to the beginning of the month. Fo change
from this schedule will be permitied without the approval of the AA..

The Comnanding Officer is completely and inescapacly responsible for
the operation and safety of the station and its personnel. The OOD
is his direct representative und shall report immediastely to him any
conditions effecling the safety of the station or its personnel. In
addition, he shall perform the followin; duties:

a. fnow and enforce the provisions of the station Orgenization beok,
especially thoss station orders pertaining to the Plan of the Day,
use of small arms, use of vehicles and recreational absence.

b. Insure compliance with Recreational Absence Hill.

¢. Perform the duties of the MAA in his absence.

d. UGreet all visitors. \

e. Insure thst the station presents a good appearance and that colors
are made as reguired,

. halte evening reports, in uccordance with stztion order p 2,

5o Jnitial the Com.anding Officer's night orders each night and
comply with the provisions therein.

the maintenance of tidiness and cleanliness of the galley, mess deck,
bar areas, with strong emphasis on proper stuwage of opened food and
sanitation, will be the responsibility of the C0D's after working
hours during the week and &ll day on weekends. They shall ensure that
the ber area is thoroughly clsaned prior to 1300 e&ch day. 00Us-
suowld try to,contain their activities (readini:, writing, studying,
ete) in the mess deck area us much ss possible during duty so as to
provide easier eccessioility to the crew and the facilities for

Which he is responsible.

o All WODs shell limit lenghthy trips with the station vehicles

Whenever possible reguire the transportation of persons and immediate
return of truck by another member of the crew so as to maie transport
ation availsble tc &8 many crew members as possible.



STl ION OubDEst RUMHEN 18

fubi: Weersstional Absence

Ja

Heereatlonal abssace lpam the steticy is suthorlzed during daylizhi
non—duty hours with the consenl of Lhe responsible divisfon chied
petty officer, '

411 hends will check out persopally with the 00D and sign the akgen
log lisling nemes of ull personnel departing, destination, Ls

planneus and time out, X
00U's will ensure that »11 hends off the station ure re of Bhe

Jocation of any men out hunting. ¢
yecreational sbasnce shall be terminsted Ly ma&,&“

Overnight sbsencs, hilkes to South ueach end grip3 to*Fast Sitkinak

may be undertaken during fair weather mc s'with the axpress paimissicn

of the cmaﬂdm Officer.
'ﬁ\@
p
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Susjs Procurement of Serviees through Kodisk Mrwaye
P Mo redic hatelistander shall initiate a request for any mesericl

or services through nodick Alrwsys. O
<. ALL requesta ere to be made wit!l the pilot on @ personal oasir K

4. Hegquests for unavthorized items are discouraged, because if digcov.
pilots will be @sked not Lo provide any additional services g
without the C0's knowledge.
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Subg:

| 37

2.

STATION OHDER RUMBER 20

aircreft Fueling und Loeding Procedures

The following eafety precautions gpply to all tyces of alrepaflt uhirh
stop on the pad. :

Qp

Be

Ca

tla

t.

L+

d.

Do not approach sny aireraft wntil the wireraft has stopped &nci
ell enzines are atopped dead. Approuch caubiously so as nobbo
touch any part of the aireralt - aircraft ground dumasg is. hhrd’
to expluain and expensive to repuir,

Have fire trailer on the pad for all zircralt operations &nd have
it in the immediute &rea for starting enpgines; funu_qg oparhtims,
and helicopter tukeofrls,

Stand well clesar and out of the prop wish while grgiq&; are being
gtarted.

when fuel is being trensferred, muke sure that en aircralt crew
member is present, thet the fuelding hoce i§ srounded, thet it is
kept meticulously clean, and that no am i& mﬂ%u Try not

Lo spill fuel on the bare skin.

following precautions apply to h&liw&m

411 personnel. stand clear and only appresch after given the "all
clezx" by the pilot or man in eliarge on the ground,

Never approach & helicopter from ﬁ;@ tail area, Approach is to’
be mede from the front or either side onlt after the rotor blade
hes come to & camplete halt,"

bo not enter the aircraft unlesa instructed to do so by the pilot
or & craw member. )

During helicopter balkeoffs stand well clear of the sircralt and
off to the side, neﬁ:: in front.

=21



STATION OHORI NUMREY 21

Subjt OFF [Saita Aveus

Uue to certain dangers to persomnel or equipment involwved; the
following aress ars hsrety placed off' limits to stzlion personnal’
4. QLD NAVI COMaUNICATIONS SITE - defined ss that part-iun
ridge Toruing the backsteop for Lthe rifle renge targets und

westward for 4 mile. \
o, JAGK MOOME RANCH - when unoceupied, exvept that el Add5iring
to look lor scrap materials there may be permitted L 8o whth ine

Commanding Cfflcer's approval.

c. Oil DUMP - of 1limits to vehicles only, whiehy
washed out section of the read Just hefora ente

d. RO TO STTKINAK DOME = off ldmits
may be wuthorized by the ﬂmﬂ%ﬂf
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STATION ORUER NUMGES 22

Subj: Hecreational Boats

ha

o

A"

ihe recreational vosts ave not to bs used ovtside Lhe lagoon. The |
canoes are Lo be used in the lake enly. ).

AJL hands are to wear personal floatation devices while in the boats, -
woats are not to be used for breaking ice un the lake. ' '
{Only two persons are to be in a canoe at one time. RNot "'l.".t:rae._ﬁr four

When the boat is used in the lsgoon, it will be rat.urned tﬂ the unit
after each use.

after use,boats are te be turned upside down md uuauraly fastened
to the pier B0 as to prevent filling Hit.h rMn or. being blown awey
by our usual high winds.

Permission will be gbtained from the: mﬂ prinr to using the. recreaticnal
boats. h



STATION DRDER NUMBER 23
ubj: Exchange Operation zond Privileges

Ganeral. The station euhanga is operated as & sateliive of the
exchuange at Support UCenter Kodiak, Tt is an oificicl Non=ajorap™ |
funds activity and &s such is povermad by specifiz rules snd regul® 7
flolstion of these can lead to the loss of exchange privilsgas., "%

Rules and Hezulitions > 9 s

&. No perscn may resell any exchange ilem for tla thernkd .purtp*
personal prefit or gain,

b. No sales will be made to unauthorigad persons. '

¢: No perscns other than the Exchang= Opsrator m' I.J':rhrmﬂr_ Dific
are allowed in the kxchange itsell. . 4,

.‘-,

i+ lachange Uperation

#, The exchange will be opeusd at the times pastqﬂ or at the
discretion of the Exchange Operator ar E::Man,ge Ol [lcer,

b. EFxchance sales will ce on 2 credit h;aﬁh a.ﬂH entered in a sEl:
record bock. Limited credit will be gr.-m during the last mo
of a tour of duty on Sitkinak. . W

¢. lxchange bills will be pnparad fﬂr #sch individual moathly,
listing the items boughtiby/description, quentity, unit and ==
price. An edding machine ‘hpe will be attached to support Lhe
total.

d. pills are due und payable upun poating and will be paid to t.hF
Exchange Operator, /Cheglts will oe the normal means of payme:’
with cash used only for small individual purchases.

e. When cash is used, a peceipt will be prepared upon request,
wise your check will be your receipt.

£. Normelly large debts (excess of $50) will not be carided pas:

end of the month.™ An extendcd credit policy will be prepared

posted seperstely. Fallure to meet this policy msy ssuse lowos
of exchange privileges.

The lirdhu,g«t will handle stamp sales on a nori=prolit lLumais e

convenience to steztion personnel.

h. Special orders will ve handled by the Hxchanre Operator/ OI71:
&, Decuvme these orders must be pleced through Kediak there is

. Agng deluys as much 23 two to three moobhs.
f & A small exchange cash fund is established for the purposes o
' “making change for smell cash purchases end chonge for peymeni
check sxceeding the emount due; provided checks only aslightly
| excead the amount owed.

Ju« UAirect check zashing will not be permiiited unless authiorized
the Exchanze Officer personally.

k. pespr will also oe sold through the Exchange. Tesbulation of b
consumotion will be kept uy the tender on a4 tally sheet i
is broken down by irdividual. At the end of ezeh moath indis
totals will be included on the exchange bills.

=
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s mxchange Uperation and Privileges

STATION ORDER NUMBER 23 {sont)

Ixchange Personnel

-
D

The Comranding Officsr 1s designated us the Exchange Officery

The Ixchange Operator is =z voluntesr selected by the Exchengze

Officer. This is & collateral duty and no payment is suthorizéd

1. The Exchancze Cperator will be designected in wrlting.

2. Ths Exchange Opevator will be responsible for tha exnluge
merchandise entrusted to him.

3. He shall insure all ltems are properly msrked and t.nt 1‘1ﬁ
exchange alwaya presents & neat and orderly appearance.

4. He is slso respensible for accurate records on sales to the
orew.

The bartender is another selected volunteer. '

1. For records and-inventory he la diresctly re:pnnaibiﬁ: to the
Exchange Officer,

2. For mutters concerning the scheduls of opsrstion and/or
other limjtutions, he is responsible. to the Comanding Offis=
via the Administrative Aaaistam.

Henefits

a.

(]

The exchange is set up for the grw*s benefit, to provide necessar
items of personal use and mény items of luxury.

ifter each monthly dapaait(ﬁntal amount received) made to the
Parent Exchange in Kodiaky a retura is given to the unit merule
fund &t 8, of that deposited. This provides almost the total
receipts to the uorale fund.

Remember the Etchangn is run for your benefit and cooperstion is
necessary for its continuance.
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