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CHAHGE 3
U. 5. Coast Guard LORAW A/C Station, Nantucket, Communications Instructions

1. This change transmits additional information for the above named
publieation; CHAWGE THREE (3).

2. TNSTRUCTIONS.

a. Remove page ii, Table of Contants (CHANGE 2} and insert new page
ii {cuanGE)3).

b. Remova page iv, List of Effective Pages {CHANGE 2}, snd insert
new page iv{CHANGE 3).

c. Remove page 1 (ORIGINAYL) and insexrt new page 1 (CHRANGE 3).

d. Remove pags A-1 (ORIGINAL) and insert siew pace A-1 (CHANGE 3).
e. Remove page 8-l {QRIGINAL) and inseéxt new pace B-1 (CHANGE 3).
f. Remove paga C-1 {D‘RfGIH!.LI and insert rew page C-1 (CHANIGE 3).
g. Remove page D-1 {ORIGINAL) and insert new pace D-1 (CHANGE2).

. h. Remove pags F-T78 B-2 (ORIGINAL) and insert new page F-TPE B-:
{ CHANGE 3} .

i. .Remove pags F~TIB B-3 (ORIGINAL) and insert new page F=TAE B~
(CHANGE 3).

- J. Immediately following pacs G-2, insert new page H-1 (CHANGE 3 .
3. The fellowing pen and ink corrxections shall he made.

a) Page E-2 Para. 5. Strike out tha work superviscr and insert the
words "LORAN watchstander".

b) Page FP-TIB A-1 Para. 1. Strike a line throuch the following
line: “"RADSTERVASH---~--RUEBJGA".

« JLi. CORLEY

COMMUNICRTI OFFICER
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23 Yay 1973

CHANCE. 2

Instructions '

1. This change transmits sdditional informstion for the above
named publication, invelving FINT'I?T instructions.

U, 5, Const Muard LORAN-A/G “tation, Nantucket, Commmications

2, INSTRUCTIONS,

a, Remove vage ii, Table of Contents (Ghengei), #nd insert
new page ii (Change 2.

B. Remove page iv, Tist of TffectiVe PAfes (Chenre 1), and
insett new page iv (Change 2).

f=1 and G-2 (Chapge 2),

3: These instruections shall'he nlaced immedistely after the

letter of pramilration (pagé iV and the chanre entered in the
record of corrsctions” mage 1iiY, d
: J Y CW02 B, ™ STFMRT J =¥
5 Communications Officer
rititions
W
QoD (1)
N (1)
e (1)
e
IRC (1)
Mt
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2 ‘pril 1973

CHANGE 1

U, S, Coast fuard TORAN 4/C Station, Nantucket Commnications
Instructions

1. This change transmits updated information for the ~bowe namerd
publication.

2, INSTRICTIONS. Remove onages iv (Original) and Pl (Original) snd
insert new pages iv (Change i) and T-4 (Change 1),

3. The following pen and ink correction shall he'made:

Page D-1, paragraph N.3. Delete all after "estern "nion..." and
add "at BO0-R52-7646. For . her inguiries sall 800-822.1696,"

L, These instructions shall be placed immediately after the letter
of promulgstion (page i) and the chenge enlered in the Record of

Corrections. -
; T

Fao "o STTART Jr
Communications Officer

Distribution:
co (1) e
Maint (1)
00D (1)

YN (1)
EMO (1)
FIC (1)
LOR A (1)
e

RM (1)



TARLE OF CONTEMNTS

Letter of Promiloation

Table of Contents

Record of Corrections

List of Effective Pauass

Basic Instxuction

Telephone Procedures
Radiotelephome Procedures
Radioteletype Procedures

TWPL Teletype Procedures
Message Handling :.v
Mesasage Structure and Drafting
Commonly Used Routing Indicators
Sample muﬁn

MINIMIZE Instructions

Mail Handling

ii
iii

iv

F=TH A-]
F-TA B-1
G=-1

H-1
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LIST OF EFFECTIVE PAGES

iv

PAGE NU}MBER CHANGE
i Original
ii Change 3
i1ii Original
v Change 3
1 Change 3
2 Original
a-1 Change 3
B-1l Change 1
B-2 throuch B-3 Original
c~-1 Change 3
c-2 Original
D-1 Change 3
D~2 throucgh D-3 Original
E~1 through E-3 Origir=1
E-4 Change 1
E-S o Original
F-1 through F-6 Oriein=’
F-TA8 A~1 # Original
F-T2B B-1 Original
F-TEB 3-2 throuch B-3 Change 3
F-TA3 B~4 thrxoudh B-5 Oxiginal
G-1 through G-2 Change 2
H-1 Change 3

CHANGE 3



COMMUBICATIONS FACILITIES

1. The commnications facilities avaiable to Coast Guard LOREN Station

NHantucke are: z ;ﬂ f 2-: :! 5

a. THPL leased landline teletype (East Coast LORAN C Net).

e. Commercial telephone (257-6302 and 257-6303).
£. FIS telephone (840-7301) {: 340 —-7337

2. These facilities are designated for official use only. Personnel shall
not use these facilities to conduct their private affairs. There is a pay
atation provided in the barracks (257-6379).

aither official or informal traffic is recieved the LORAN Watch ghall be

notified. He will determihe the importance of such trxaffic and notify,
if necessary the ETC, 00D, EMO, and/or the CO; abeer—vivien—rewiti;—If
he meoco o g, : me the Mo sloeii—— - 1.7, cLind

3. Message handling is the responsibility of the cormmunitator, when b {

M EE T o iy - 3 ;e o . k. = e b i -
and-£files. 1In the avent the traffic is of a routine nature, NOT ROUT
PRECEDENCE, either sent or received, the teletype copy sexvas as the file
copy and such traffic is not required to be typed on form CG-2655.

4. Husnghgmmdndtnbamintninﬁdmﬁmﬂnamdyum
to all traffic setn or received by the various means available and consist
of:

a. Teletype iﬂg. Por all traffic sent or received via teletype.

MW.

c. Talephone Log. For all long distance telephone callg made in con-
nection with LORAN operations.

d. Message Log. For all messages sent or received.

5. Datailed :I.n:ﬁufmtinn_ puv_'n:ing circuit discipline, pmeduru,' and
uses are contained in the appendicies to this instxuction.

1 PO CHANGE 3
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TELEPHONE PROCEDURES

1. PURPOSC. The purpose of this appendix is to set forth proper
procedures for the use of official commercial and FTE telephone lines.
Two E
2. Two commercial and eme TS telephone linesds provided this unit to
conduct the necessary day to day business of the station. These thres U
lines are station telephones and not for private use.

a. In addition there is a dial intexcon telephona system. The dial
intercon syster interconnacts all offices and housing units. This systenm
iz installed to enable the watchstander to contact necessary personnel in
time of emergency. The intexcom system is also intended for official ise
only and shall sot be for private use.

7. During normal working hours these telephone lines will be answered

v the Yeoman in the station office. After working hours, between 1600
and 2200 these telephones will be answered by either the 00D o the duty
Seaman. Between the hwours of 2200 and 0700 these phones will be answared
by the LORAN #atchstander oR. THE ®OD

4. In all cases where the caller indicates that he has an official ressage
for this unit the call will be transferred to the commnicator at the
operations building.
2. The telephones shall be answeved in the following mannex:

"Coast Guard mmu Station, {Your nam.mad rata.)}"
/. TELEPHONE LOG. : b‘p‘ .

a. A telephone log shalllbe maintained at sieczaséens for all long

distance telephone calls concerning LORAN Operations. Appmaring on this
1oy shall be:

DATESNUMBER CALLED*REASON mn*mmmwmw

b. All remaining fong distance telephone calls shall be recored or

"TOLL/LONG DISTANCE TELEPHONE CALL AUTHORIZATION" (CG-4180). The only
rsons permitted to make calls without, first, the call being authorized

the Commanding Officer are department heads. W
" /@/W/’gﬂ CHANGE 3



APPENDIX B

1.

b. VHF-FM Radicotelephone:

{1) Wwithin the confines of the LORAN Statien:
. : :

L |
Operations Mantucket LORAN
co's Office Nanticket LORAN
Fire Jeep or Party Nantuchet LORAN

“{2) When one or mors units are avay from the station:

Opexations or CO's Office Nantucket LORAM
First party departing © Nantucket LORAN Mobile 1
Second party departing Nantucket LORAN Moblle 2

[

LU M)

2279.9 (9z78.
11514.9 ( 11513.5)

sis indicates tl

B-1 CHANGE 3







i

FROWORD MEANING

With interference I am having trouble reading you due to
interference,

Roger I have received your transmisel
! satisfactorily,

Wait Standby, I an unable to pg
traffic at this time

Over Invitation for other

Out End of transwisei vu*nothing

further for you,

5. YOICE CALLING PROCEDURE. The correct ce calling is:
NEERMUDA MONITOR, RFRMODA MONTTOR M:&ﬂl T0RAN, NANTUCKET
LORAN RADIO CHECK, OVER."
Bermuda ‘should gaswer. " % 3o
"NANTUCKLT LORAN RIS IS f \'ma LOUD AND CLEAR, OUT,"

Under normel conditions, ai‘beﬁ ial comunications have been established,
there is no need to give r station more than 2 single call i.e.

"BERMUDA MONITOR Ti 1 CKET LORAN Y

& call not only wastes your time but it 2lso
e

Federal Commmications Commiesion end Coast

aquire that a log be maintained of each transmissicn
adio equipment. Operators are reguired to enter all
camunications checks, in the radiotelephone log; which
an abbreviated log. This log ie used when making out
Communications Summary and must be complete.

B3 Original

gty DRSS

—_—

& S N S—



AFPENDIX T

RFADIOTELETYPE PROCEDORES

1. PURPOSE. The purpose of this appendix is to set forth propas
procedures to be followed on Coast Guard radioteletype circuits.
2. CALL SIGHS. Call signs for use on radioteletype circuits axd
this unit are as follows:

CALL SIGd STATION
MM 4 BEFRFUDA TI0HITOR {Net Co 1. 8ta.)
WiF 32 HANTUCKET ILODRAIT
NI 73 CATOLIIA BEACH LOER

Vi3 CAPE RACE LORA

3. FREQUENCIES. The below frequencies are avfilable for use on IF

siugle sideband radioteletype circuits. 7o shifts shall be usned on
these frequencies for radioteletype. The cuencies are for use on
the East Coast LOIAN C net.

2415 (2413)(Less VD)
3258 (3256) £(F 32,
4050.5 (4048.5) +5 (11513, 5)
5315 {5313)

#*Daytime only
tiichttime onl

:5.  The procaedures set forth in the following
telatype circuits sboard this unit. Thesa pro-

nt on this unit.

b. se of "Q" and "2" signals is anthorized, to reduce operating
tire and up exchange of information. OUmless vou understand "Q"
and "Z" gdgnals, and you are sure that the other person doss, use them,
iZ not, /Ahey are HOT to be used.

Operators will sign on and off watch on the LORAN C narrative log
PROSIGNS . Prosigns are used in radlotalttype comunications much

12 same as for radiotelephons comtunications. Iisted below is a group
of the nost cormonly used prosigns:

c-1 CHANGE 3



PROSIGH MEANING

(Repeat 1yt

BEREESEE T have made an erior
or giroup Lhy

vomplete correct
you sent, )

¥ved your transmiesien
rily

R I have rec
sfact

I can not accept yourdiraffic
this time, I will bg free Wp
mmber of minutes).

AS(rmmber of mimtes)

ol s

Invitation for otller et@fion to tranmmit,

End of transgissien.® I have nothing
further,

The page sheet o pefforated tape is considered to

and .a separatedlog iaghtt required, It is therefors
garff that the opsratir 4t the end of each transmission
e, zu1y¢ at the endaof “@ach tranamission.

m

absolutely ne
include the

) Originnl



APPENDIX D

THPL TELLTYPE PROCEDULRES

1. PURPOSE. The purpose of thise a iy is to set forth proper
procedures to be followed using the ast: LORAN C He : ﬁ

2. CALL SIGHS. The call signs listed below are the call signs that
have been assigned for use between staticns on the net:

CALL SIGHS STATIONS
—Slsewke—Nv—i306~ V] 1) ## #‘V §7 30
23 =t STl ST TV o ISh SRS i M i Ll =14
NA
CA
—
RC
DA
P
—_—nE
=
S |
&
ok 85
= -

-
.

3. CIRCUIT MAINIENANCE. Mhe HIPL teletvpe line €5 a leased lina. M
The equipment and line are leased from Western Union. If there ls E r
a problem with ciruit, call Jestern Union at 800-882-1646. For ﬂ‘- : :

other inquiries call 800-882-1696.

4. HET PROCEDURES. Permission rust be obtzined from the net control
station prior to transmitting messages ovvexr this cireuit.

a. Under normal conditons cixcuits NV 1306 and NV 3940 are nof
interconnected. If you have traffic for one of the stationz on the
othexr circuit request Carolina Beach to bridge the circuits. Af:as
completing your traffic tel Carolina seach that you are finished so
they can unbridge the circuits.

b. "Q" and "Z" signals shall not be used on the ciruit excep: in
the case where it is an integral part of a message.
CHANGE 3 U
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¢, The use of abbreviations is anthorized providing that you are
sure the operator at the other end understands what you are saying.

d, This circuit ie intended for the passing of official traffic

O
e. Each Operator shall sign their iritials {amediately ,

text of their transmission, preceeding the ¥K",

f. ‘The time of transmission shall %“é typed after thw’ r
mission of a series.

E. When you are ready to send a meesage the [irst ngés to
request permiesion to transmit from the net cont . When
rermission is granted you then call each station t is Mgeluded in

g b

the message heading, that is on the net, fell exanple:
CB DE A MR §L

RD NE NA NR @4
RC DE NA
: ¢
(1) It is rcessary for the
of messages sent and yeceiv gt-tion on a daily dasis,
starting at §@PL. (Note: ¢ h time as G it 1s 2i§P.) The
abbreviation ¥R stands for meabe is followed by the coupecutive

to keep track of the mmber

sage, say from Cardlina Beach and the
s consecutive number two for you and you don'i
3 he date/time group of number ons. If you
find you don't h: Mesage request that he send it ot you again.

(2) If vou ree
operator indicated '

Mimne are used on the TW"L teletype net much the same
as the ra el ® net, in most instancee these will bz the same
INe 2By reference they are listed below:
MEANING
Error.’

I have received your transmission

_ satisfactorily.

18 (mmber of minutes) Mait. 1

I : -‘; Iavitation for other station {0 transmit.
AR ' Erd of tiensmiseion. I have nothing

Py furthsr.

D2 Ord ginsl

o e

I ——

LE -

— .

By e iy, ol 54—

e



5 TWPL LOG. The page sheet or perforated tape is considered !
%o be the r;e log and a separate log is not required. ;

p-3 ' Original




APPEENTI B 3
MERSACE HAWOLING

1. The purpose of this eppendix is to set forth
ng t-ht proper procedures to be wead for hamiling all
are recoived or transaitted by thde unit, ®

2, DEFISITIONS, Por parposes of elarity and wdersteniing
definitions are listed:

8. ORIGINATCR. The person who holds the 1Yo of & win,

b, DRAFTER, The person who sctuslly ¢ 38 Tar reloese !
by the originator or releasing of Mieer, '
- i

c. RELEASING OFPICER. A properly vidual who say
anthorise the tranmission of & messare | the nmaa of the

d, mumﬂ?mm sotuelly coules an

incoming message or sdhis

_ e. MESSAGE. Any officisl
et Coast Guawxd, or other mm
bub will um.'l.ly have a g

E;TI%EI _

outgaing traffl

A '
[-nmﬁllbucu;dﬂd eiactly as esmt. Operators

wnﬂuﬂm to the text, date/time group, or other

. you are not sure of & word or group have the
spell :lt- ]:hmntriul.lx for you, Rsasember msybe you thiak
error but that apparert error aight mean something to the
recelving the messajc,

s, including the civilim populace;
me group.

: pose of eany refsronce the below prooedures
procedures concarning incoming traffies and

-

. ALl will be rlcdvﬂ.by the comundeator or Loren i
k¢ - If sosecne other - than the .—m:w y
<3 I receives a aeagore, 1t is the responsibility
! A copying the message to mee tht 4t 13 delivered to the 1
commmicator for processing and distributien, |



by






(2) The communicator/operator has definite responsibilities in
connection with transmitting a messape. These nre:

(a) Transmit the messrge as exneditionsly as possihle, ‘s
a guideline the below listed times for transmission are listed:

Immediate or hisher nresedence within 5 minutes
Priority 30 minutes
Reutine 2 hours

(b) In a case where a message cannot he sent by any means
in the above time frame inform the drafter/originator, Tf it wasnit
important he wouldn't have used a messape or the precedence he nsed,

(c) Determine the correct MITOMIN routing indicstors for
all addressees that are off the LORAN C net. Tf the messape is trans-
mitted by telephone don’t include the routing indicators as this is
the responsibility of the teletype overator.

(d) DQ _NOT transmit any message that has not been released.
A1l outgoing messAges must be released by the Commanding rfficer, or
personnel authorized by him to release messages, The Flectronies Vat-
erial Officer, being second in Command of this unit; is authorized,
during the absence of the Commanding Cfficer, to relesse all messages
required in the execution of his duties. TFurther he may relesse
messages of a general routine wature pertaining to immediste TORAW
operations and emergency situations requiring immediate action or reoly.
All other personnel authorized to release messages will be so desip-
nated by letter from the Commending Ffficer. The letter will designate
the types of messapes that the mamed person is suthorized to release.
A copy of this letter for each verson shall be kept on file at Operat-
ions. ;

following &

{ }.~
=

(£f) The TOD (Time Of Nelivery) shall appear two lines
following the break (RT) after the text, These will take the same form
and appearance of those listed for incoming messares,

Lo MESSACE ROUTING, Normal message routing for traffic leavine this
unit is via TTY Cirewit @4-OT-025. The exceptions to this routing are
listed helow:

a8, All messages concerning TORAN C will he sent over the TORAW (0
teletyne net. If commands other than those on the LORAN C net are infor-
mation addressees Carolina Peach ean relay over MITONIN networks.

b, A1l LORAN A messages will be sent via the normal routing except
messages addressed to Cape Fatteras. ™e sure to utilize the 7"FN prosien,
as discussed in /PPENDIX F,

: Chanee 1



5« HESSACE LOG. A log of all messages sent or recsived will be
maintained. Entered in this log will be:

2. Dateftime group of the messege, O
b. The originator of the message.
¢c. The station to whan the measage was sent for daﬂw r i
or the station who you received the messas~ from,
d, The time of recezipt or delivery. \
N e. The operators initials. Both the sending = Ginkiiieg

operators and yours.

Es5 Original
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APPENDIK T

MESSACE STRUCTURE AMD DRAFTING

1. FURPOSE. The purpose of this appendix is to set forth inst
and guidelines of message structure and drafting. K

A 2. MESSAGE CATEGORIES., There are thrae types or general cate
' messages:

a, Operational, Operational messapes are thcese having d th
the operational mission of = unit. Sush as: Milstrip reguisit for
spares, abnormalities occuring to Loraa rated, or regort® of #arning of
grave natural disaster, i.e, hurricanes, atec.

b, Administrative. Administrative messapggemar®bhoseiiich deal
primarily with matters which do not directly d4ff pife operational
mission of a unit. Examples of administrSgivémessfizes are those
dealing with perscnnel, loristics, etc,

c. Service, Service messagesfare which cormect or amend a
messare which has b&n previously and an error was found.
3, DRAFTING. The following hould be followed in drafting
any message.

a, Be brief, Allm ghould be 28 brisf as possible without
losing any meaning in tid tex

« 1T othai msans of communiecations are

b. It should b@ ngs
2 E not requirsd by message; use the mail system,

aveileble., and a 9 ;

Ca ged abreviations, Use of unavthorized abreviations
causes de Munderstanding. If an abraviation would cause an
ambiguity at: the word, or words in full,

e correct formet, The opurator should recsive the message
; trfnriginatur in the correct format, Tt will then be

* the operator te include the additionsl information in the

48 not usually readily availzble to the drafter/originztor.

(1) AUTODIN format. The formai for cubbting a tape for use on

rCl g,g shown cn the following pages. In view of the fact
1y any teletype message might end up on an AUTODIN circuit
will be discussed or used.

e Bﬁlmv smnp'La ie for referzncc of Loth the operator eund

F-1 Original



Line number Content. Machine function
y 7§ Call signs
2
3 Precedence date/time group
L Originstor
5 Delivery respensibility/Action addressee
6 Delivery responsibility/Information addreszsce
7 Group Count
i BT ' J
9 Classificaticn 2 Ciyl. LF
10 Staff symbols 2 1LF
11 References R 1LF
12 Text L'?i 1 LF after
ach and every
ine
13 12 LTRS
1L BT 2CR21LF
15
16 TOD/TOR
Machine function a}br&ﬁ.& % oncern the operator only)
CR Carrage Return
LF Line Peed
. Letters Y 4

e, Explanation of 13 » drafterforiginator:

Ypeosign for precedence assigned, Duzl precedence
nay be ich case the two prosigre shall be separated by a
space; they cate the precedencs of sll achtion and all information
*addre pectively, There shall also be on space between the
pr e prosign and the actual date/tine group.

(1) Line der operator.
(2) @ See under operator,

(a) Precsdence prosigne,

L%

Z = Flash - Eneny contech reports, air defense warnings.

0 - Immediate - Fequests for aircrzfi flight info, flight
;il.am and changes, aircraft movencnis etc,

P - Priority - SAR situztion reports (SITREPS), A/N
- ':Iﬁporlmnt weather information ete.,

et . "~ R - Routine - Normal operational meseages, ship movements,
and administrative matters reauiring repid Lransmission,

P2 Originel
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(b) Date time/group, The date time group shall be expres#ad
in ZULU time, indicated by the prosign £ immediately feollowing the six

anthorized three letter shbreviation, ehall follow the date and &
separagted by one space, The last two digits of the year will fo
month separated from the month by ome space,

digits indicateing the date and f:me, Ths zonth, sbbreviated with_th
t

(4) Line 4, Prosiga FM followed by rame or avthor®:
of originator in plain lsnguare,

(5) Line 5, Presign TO fcllowed by nsme or suth ‘i‘-‘é%& breviation

for the action addressee(s),

(6) Line 6, P'ra:u:lgn INF. follow =d !:f,r th ar
abbreviation for the infosmatior addrescae(s),
(7) Line 7. See unier ojerator.
(8) Line E‘,: Prosign BT to from rossage heading.

ation

i b it I

ey e

L i
{9) Line S, ssificghi M ed L7 the anthorized abbreviation |

for the classificatior. Under

unclassified and the abbreviati
. " only time that a classified mes
Sl : when it is of FLASY precedamg )Z

unatancss the message will be
shall apyear in line 9, The
be sart i plain longuage is

office within the acj#
ONLY when the (omy
E:-idraasms, Then

Coast Cuard.

R symBols,. Tha authoried abbrsviation for the
Wessees cammaud, b0 {2 syubols avs used

the District Commasdiy* 1s the actiom
then when thers are no =addressees ocutside the

+» Heferences will rommallr coomsist of TOUR, MY or
ped zbbireviation for the camtinl who originated the

(a) If the referencs wes originates in other than the
B month it is required thab “he month aw. year ve included as
' the dateftime group referece line, .

e {h) 'ﬁfﬁ:‘:ﬂ&@ﬂdmmu procige shall not ba veed in the reference
ine in comnsctlon with the dats/iime grovu,

(e) e prosign NOTAI will he wed dn the reference line,

sbely follawing the date/tice group if 2l ) of the addressees
in the Pessage wers nod included on L messoge to which you

FELT

A F=3 Iriginad

i
i

PR, IR S

mr——



(12) Tine 12. ILine twelve is the body of the text of your message.
(13) Iine 13, N @8 urdsr operator,
(14) line 1L. Frosign BT to indicate the end of the message.
(15) Line 15, See under operator,
(16) Lirne 16, Ses under operator, KO
£, Explanation of lines for operator, °
(1) Line X, Cal) sigcs of the staticns the measag& dressed

to for action and information on the Loran G net. See, exam below:
(2) Call up example: ¢
CB DE NA MR ¢1
BD DE NA NE @2
(b) To ensble this unit to k of the number of
mesgages sent and received, for mont ¥ ing purposes, it is
recessary thal the operator include tiie tive number of messages sent

is from G@AIZ to 2,807.

ers functions for AUTODIN

ter in the relay process, The
insertion of the machine fune saves time for the relay operator as
he does not have to pre ape for relay. Just figure your
average preparation fom, 2 message and figure that a message will be
relayed four time nuter of hours to get a mesaage where it is
going is quite ;

(3)

to each station onga.deily basis,

(2) Line 2. ?Insert
switching informzation that is

the messapge is poing off the Loran C net the
operator mus rt the routing indicetors after the prosign TO, separated
Eheprouting indicator shall be followed by a slash (/) end

by one spegh,
the prized abbreviation of the command with no intervening
en,

spac

(a) Prosign ZEW, When thers are multiple addressees in a

h?ading and the message iz sent via two different means, i.e,

First District is the action addressee and Carolina Beach is

tion addressee and the messarz is sent to the First District
by telephone and to Carolina Feach by telebype, ZEN shall précede Carolina
each in the message sent tc the Wirst District and ZEN shall precede the
t District on the message gsent to Carclina Beach, This provides the
other station operastorsg with the information that they have no relay
responsibility. Ses the below example for clarification:

Pody Original



(1) The messags heading sent by telephone to the First
District should appear as below:

P 121314Z JAN 7¢
¥ CONARD IORSTA NANTUCKET
T0 CCGDONE

INFO ZER/COGARD LORSTA C'ROLINA REACH
BT

(2) The message heading sent by talﬁtype 'I:.c-
FPeach should appear as below:
P 1213142 JAN 78 .
FM COGARD LORSTA NANTUCKET
TO ZEN/CCGDONE
INFO COGARD LORSTA CARO

EIIH.
(4) Line &, The same comments as for line five.

: \ 4

(5) Line 7, @The prosign (R the number of groups in :
the text of the mesea required cn off-line encryphed -
messages. when the g réquired the PROSICN is left out
of the message heading. Off-lin messages are the type we

w normally receive, /

(a) Before ipt for & message with a group count be
certain that the numbep o you have is the same as the number
indicated.

(6) Line rt 12 letbers functions Tor AUTODIR switching
information,

s This line contains no informaticn, it provides
¥l the messare cnding eand the TOD,

e 16, Insert the TOD cr TCR information in eccordance

Additional information that the operator should he aware of and
eck for,

N (1) Unnecessery machine functions,i.e. several letters in the
"body of a message, should he avoided.

(2) Exmctly two cerrage returns are requirad at the end of sach
ﬁmiﬁg over, to fill-in left cwt characters will cause garble when
through AUTODIN equipment, necessitating repeated tranemissions
tlE;’ of delivery to addressses, not to mention the additional work

lo2d required from the stztion that hes to repeat the transmission,
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(3) There should be ne iadentation any place in the message heading,

(L) It is the respomsibility of the operaztor who first places the
mpessage on a2 teletype circuit to includs the routing indicators and be
certain the measage is in AUTONIN formal. If the message is sent by

telephone don't include routing indicators, KO :

L 2 .

L
i
1

P
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TAB & TO APPEXDIX P

COMMONLY USED ROUTIRG INDICATORS

1., Listed below sre the most commonly uvsed routing indicators, @

are the subthorized zbbreviaticn for the addressee,

CGMDT COBGARD. .
CCGDONE . .
CCGDTWO ., .
CCGDTHREE
CCGDFIVE.

Ak w R @
O R

RADSTAWASH. ., N Aty o .
SPACE DIS FOR E'E’H ESBi, BOULDER GGL - .
SOLAR FOR CEN NORAD, CHEYLNWE MO
COMCOGARDACTEUR . . .

SUPCEN BROOKLOW, -, .
LORMOVSTA mum‘ :
TORSTA SANDUR . . °, .
LORMONSTA ST, ANTHONY
IORSTA ANGISSON . . .
LOHSTA EJDE o » o .
TORSTA nmcm NS .

COGARD ERCEN WX
EGLIN AFR . .. 4&.
USNAVOES, .K

P-TAB A-1
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SLOURITY CLASS
DEPARTMENT OF

TRARSFORTATION i

U. S. COAST GUARD . U. 5, COAST GUARD - OFPICTIAL MESSAGE |

C0-2055 (Rev.3-67) |

S Ie— ke R S T
| COGARD LORSTA BANTUCKET Y& auate

|
i e S o T g i b Fislods ]
SAMPLE MESS 56E ‘s‘;E;::>i

LORAN € ABNORMALITY *

- — —— e

INFO CCGDONE
uy
LORAN C ABNORWALITY, -
IR AS THE CASE MAY BE)

1. §5-7 Y CINSERT UNS
FM (ENTER SIX DIGLIT D E) TO C(ENTER SIX BIGIT
SON = IF 1T TAKES MORE

| DATE AND TIME) DUE CIN ;
THAN FIVE MINUTES TC G ¥ IN SYNC EXPLAIN REASGN. THERE
NTS).

WAS NC SWITCH OF
.2+ WATCHSTANDER - RATE AND LAST MANE OF THE WATCH-

STANDERY SUPERYES (ENTER RATE ANR LAST NAME COF WATCH

P 1817367 AUG 70 '&
FM COGARD LCRSTA HANTUCKET - |
TO COGARD LORSTA CAROLINA Ezncn\

ACTION
PRECEDENCE f— ——— PP e = e ]
INFO___PPP
' [RELEASED BY: = |
URF INE j

F=TAB B=3 CRIGINAL
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T

SLCURITY CLASSIFICATION-

DEPARTMENT OF
F g TRANSPORTATION _
- U. S. COAST GUARD 1. S, COAST GUARD ~ OFFICIAL MESSAGE
: C0-2655 (hev.,3-67) |
AT = - o :
COGARD LORSTA HANTUCKET ﬁe%u 1%
SAMPLE MESSAGE &()
: L3

SERVICE

T0 COGARD LORSTA CAROLINA BEAC
CCGDORE
e Y

" e

SYC 2
N M=X VICE M~-Y,

‘ \ 4
R 1818I8Z ROV 70
F'4 COGARD LORSTA NANTUCKET O

1. ZUI MY 13f?i52 NGV 703
BT >y

| TOD 18183282 NOV ?Fﬂf{!‘f}?

O
o)

TEs, ¥ SERVICE MESSAGE IS SENT ONLY IF NEEDED TO
RRE®T A MESSAGE WHIGH HAS BEEN SENT INCORRECTLY. ALL
MMURESSEES WHO WERE SENT THE NRIGINAL MESSAGE WILL BE

NT AS ACTION ¢T0) ADDRESSEES O THE SERVICE, THERE ARE
¥o INFORMATION ADDRESSEES CN A SERVICE MESSAGE AS THE
MESSAGE IS SENT TO CORRECT THE CRIGINAL MESSAGE.
A SERVICE MESSAGE WILL ALWAYS MAVE THE SAME PRECEDENCE
W | a5 THE ORIGINAL MESSAGE.

actron” Y
o FRECEUENCE - . —_— - :
I _ S ) 1
TNUNDER !RE"§%?BE§’ |

e e e i

F-TAR B~4 ORIGIHaL
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LT r - it

NLFARTHERT OF

T A i ——— =

LORAN € ROUIINE OFF AIR RERQUEST

SAMPLE MESSAGE ‘;‘;\,
i _

R 8517282 SEP 78 4

FMt COGARD LORSTA NANTUCKET
T0 ZEN/COGARD LORSTA CARDLINA CEACH
INFD CCGDONE

ZEN/COMDT COGARD
ZEN/CCEDFLVE , \
BT A A

UNCLAS .
| OFF AIR REQUEST . = - ¢ .
I+ REQUEST OFF AIR-FM 271 2716802 OCT FOR ANT

MAINT. ALTERMATE DA CT REQUESTED IN CASE
| ag ITNCLEMENT WEATHER
B } e

508 0529€4Z /

*

PRANSFORTATION

1. S. COAST GUARD U. S, COAST CUARD - OFVICIAT, MESSAGE
CO-=2655 (Rev,3-67) |° ,
FoRTT DATE
| £0GARD-LORSTA-NARTLSKE T |4 SEP g4

o —

ORIGIKAL




APPFENIX G
MINIMI7E

fo WMINIMIZE is an order to reduce and control message and
telephone traffic for reasson of an actual, anticipated, or
simulated emergency. This action of reducing the volume of
message and long distance telephone traffic over a communication
system facilitates the prompt trensmission of vital traffiec:
Vital traffic is defined as that traffic, of any precedence,
which mist be transmitted electrically in order for the
command(s) or unit(s) to accomplish effectively their mission
under prevailing, or anticipated, emergency conditionms,

a, I is emphasized that MINIVIF is actually imposed by
commands upon users and not upon commmications networks.
This reduetion in traffic is achived by promulgation of the
one word order, MINIVIZF,

(i) Sample message:

FROM: JCS

T0: . AMILACT

BT

UNCLAS

WINTMIZE “'ORID “'ITF
BT

2, Message Exemptions. Criginators of certian types of
messages are exempted from MINIMT’F in order to preclude any
interruption of important operations, The following tynes of
messages are exempted:

(1) Messages containing critical intelligence.

(2) Messages contairing status informstion or inst-
ructions pertiining to the communication system affected by
MINIMIZE,

(3) Measages relatiing to aireraft movements.

(4) Messages relating to movement of fleet units,

(5) Messages relating to movement of troops.

(6) Messages containing perishable weather information,

G-1 Change 2



(7) Messages relating to continuing R&N programe
vital to the national interest.,

(&) Messages nertaining to logistical and statistieal
activities having a bearing on operational readiness,

(9) Vessages relating to serious illness, accident, or
death involving Coast fuard or ™ON persormel and members of
their immedliate fanilies,

(10) Messages over local tatical televhone systems,

3. Upon receiving a WINTYI7F meesage, the Commanding Nfficer,
Flectronics Material Officer, and all Mepartment leads nre

to be notified. Until MINIMI?F is removed; all message and
long distance telephone traffic will be kept to an absolute
minimum, using the above material as a puideline,

-y
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APFENDIX H
MATYL HANDLING

1. PURPOSE. The purpose of this appendix is to set forth proper
proceﬁurau “to be followad in handling mail.

2. MAIL ORDERLIES. All official and personal rail will be handled by
tha authorized rail orderly only. Such meil orderlies will be desig-
nzted in writing. A copy of the letker designating mall orderiier
will be on file with the Post master, U. S. Post 0ffice, Siasconset,
Megsachusetts. All maill orderlies will be issued forwm DD-285 which

is to be presented to the Postmaster on deand.

3. Thea official U. 5. Mail Box at thi= unit is located in the new
wing vestibule of the barracks. The mail w1l be picked up from this
box at the following times:

HMonday thru Friday 0930 and 1300
Saturday 1100
Sundays and Holidays Hon«

4. The official miling address of this unit is as follows:

USCG LORAN A/C Station
Siasconset, 'MA 02564
| "
all personnel will usé this as a xeturn addiress and inform others
who micht have tha occa#ion to write them ¢of this addregs and awvoid
mail being sent to the wrong unit.

5. Mail runs will be made at the same time as those listed in
the paragraph number 3.

6. il received mt YRun¥E will be handled as Follows:

a. The mail orderly will turn over all mail to the OdD.

b. The OOD will be responsible for all registered/insured
mil and will notify the YN, EMD or OO0 upon receipt of
this type of mail.

¢. 'The 00D or YN will sort ocut the personal mail and place
it in the boxes provided.

d. The YN will place any and al)l official maill on the CO's
desk during weekdays. On Saturdays the 00D will place
all official mail on the YN's desk.

7. A directory file, and a registerxed and insured mail log will
be mintained by the YN and be avail:ble in the station office.
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